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Appendix C — Submission Instructions

Intent to Apply Deadline: Friday, April 1, 2016 (4:00 PM EST)
Application Deadline: Tuesday, April 12, 2016 (4:00 PM EST)

To submit, go to: Commercial Acceleration Loan Fund Website

For questions, email: earlystagecapital@development.ohio.gov

Directions to Submit the Intent to Apply (lllustrations following on Page 2)

1.

W N o

From the CALF Website: Download and Save the Intent to Apply (Appendix A), or “ITA” to your desktop /
computer (lllustration A - #1).

Open ITA and Enter Applicant information as requested within the ITA. Save completed document.

From the CALF Website: Enter the Document Submission Portal (the Portal). Click Portal button/link
(IMustration A - #2).

As a first time user. Choose Register (“click here”). (lllustration B)

Be sure to retain the user name, email address and the password. This information will be required for
any and all future submissions, including the Application.

To Register, Applicant is required to enter the following : (lllustration C)

a. Federal Tax Identification Number f. Phone Number;

(FEIN); g. Website address;

b. Organization Name; h. Create a User name; (cannot use email)

c. First and Last Name; i, Email address; and

d. Organization’s Tax Type; j. Create a Password (minimum of 6
e. Address; characters)

After entering information. Click register.

After entering Portal. Click the pencil next to “Intent to Apply” and Choose select. (lllustration D)

Find saved and completed ITA. Select file / Click the “ v ”. (If you selected the incorrect file, Click the “x”).

Click Submit at bottom of page to complete submission.

Directions to Submit the Application (lllustrations following on Page 2)

10.
11.
12.
13.
14.

Follow Steps 1-5. However, Click “Log In” not “Register”. Enter the Portal (Illustration B).
Follow Steps 8 and 9 for each of the required documents rather than the ITA. (Illustrations D & E)

Review and make sure all required documents are Uploaded.

Click Submit to complete submission only if all required documents have been uploaded.

Note: If you are uploading documents at different times, documents are automatically saved. Do Not Click
Submit. Only click Submit once All required documents have been uploaded.

{lllustrations to Follow}
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lllustration A: Commercial Acceleration Loan Fund Webpage
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Ohio Third Frontier

Request for Applications
(Round 2 - 2016)

Appendix A - Intent to Apply
(Required for ability to submit

Application)

Appendix B - Application
(Required)

Appendix D - Capitalization
(CAP) Table (Required)

Appendix E - Intellectual
Property (IP) Table (Required)

Exhibit | - Form of Term Sheet
(Reference Material)

Exhibit Il - Technology
Commercialization Framework
Summary Table (Reference
Material)

Exhibit IIl - Form of Loan
Agreement (Reference
Material)

Exhibit IV - Form of Pledge and
Conditional Assignment of
License Agreement (Reference
Material)

Document Submission Portal

Commercial Acceleration Loaand (CALF)

The Commercial Acceleration Loan Fund (CALF) is an Ohio Third Frontier
program that provides early-stage funding to investment-validated Ohio
companies developing next generation products and services. CALF
bridges the gap between an early stage entrepreneurs’ need for capital
and the traditional financing sources primarily reserved for established
businesses. Successful CALF applicants are categonzed within eligible
industry sectors and technology commercialization phases, demonstrate
the potential to grow substantially in size and value over a relatively short
time-horizon, and are investment-validated through earlier rounds of
venture capital, professional angel group financing, or significant capital
infusion from qualifying strategic pariners.

e NOTE: Deadline for Intent to Apply has been extended to
Friday, April 1st by 4:00 p.m. EST

During Round 2 (2016) Submission Process, there will be
frequent updates to this page. Please check back

regularly.
Round 2 (2016) Timeline e

o February 22 2016: Release Request for Applications

o April 1, 2016 (4:00 p.m. EST): Deadline for Intent to Apply Submissions
o April 12, 2016 (4:00 p.m. EST): Deadline for Application Submissions

o September 15, 2016: Ohio Third Frontier Commission Meeting

Round 3 (2016) Timeline
o Expected Summer/Fall 2016

(5 M

Key Dates: Upcoming CALF Education Sessions

Click here if you are interested in attending an
Educational Session below.

o Cincinnati: March 18, 2016
Citrifuse (1313 Vine St., 4th Floor, Cincinnati,
Ohio 45202)

o Cleveland: March 25, 2016
Jumpstart (6701 Camegie Ave., Ste. 100,
Cleveland, Ohio 44103)

o Columbus: March 29, 2016
Rev1 Ventures (1275 Kinnear Rd., Columbus,
Ohig 43212)

o Toledo: March 31, 2016
LaunchPad Incubation at The University of
Toledo (1510 N. Westwood Ave., Toledo, Chio
4360E)

If you would like to receive further updates about the
CALF program click here to enter your contact
information

Contact Information
Diane Chime
Early Stage Capital Manager

(614) 995-7592
earlystagecapital@development ohio.gov @

® Links to required documents and reference material (It is suggested to review prior to submittal).
® Online Document Submission Portal link (Location to submit required documents).

©® Notifications of changed or updated information.

O Timeline for Round 2 (2016).

® Upcoming CALF Education Sessions and Sign up Form.

® Question and Answer email address during application process.
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lllustration B: Document Submission Portal Login Page

Business Services | CALF RFP

First Time User: “Click Here”
If first time uger, "click here" to Reqgister,

If already registered:

[ Remember me?

and click “Log in”

Forgot your password?

.

.
Questions? Contact Us Online

Ohio

Third Frontier

Innovation Creating Opportunity

After you have registered: Enter information in yellow highlighted boxes,

lllustration C: Registration Page — All Users this Round 2 (2016) will need to Register

Business Services | CALF RFP

Use Ihe form below lo creale a new account.
FEIN 1D

Organization Name

All fields are required.

First Name
Last Name

Tewation Type.  [Select.  ~|

Address 1

Address 2

City

State Ohia -
Fip Coda

Fhone Number

Website

User name

Email address

Password

Confirm password

Passwords are required lo be & mimmum
of 6 characters in length

ngul%

Quesnons? Contact Us Onling

lllustration D: Document Submission Portal Page and Uploading Documents

Business Services | CALF RFP Business Services | CALF REP Business Services | CALF RFP

Welcome COMPNAME | [ Log Qut | Welcome GOMPNAME | { Log Out | Welcoma COMPNAME | | Log Out |

CALF Request for Applications (Round 2 - 2016).
1. Click the pencil icon to upload document(s):

2. After uploading all required documents(s), click Submit button
below and you will receive a submission confirmation email.

CALF Request for Applications (Round 2 - 2016). CALF Request for Applications (Round 2 - 2016).

1. Click the pencil icon to upload document(s): 1. Click the pencil icon te upload documents):

2. After uploading all required click 2 Afer g all requited chick Submit button
below and you wil receive a submission confirmation email. below and you will recelve a submission confirmation emall

Submit
Submi

St

Enter information per instructions, and click “Register”.

Business Services | CALF RFP

Welcome COMPNAME ) | Log Out |

CALF Request for Applications (Round 2 - 2018),
1. Click the pencil icon to upload documentis):

2. After uploading all required documents(s), click Submit button
below and you will receive 8 submission confirmation email.

Subrst *
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lllustration E: Document Submission Portal Page —

Business Services | CALF RFP

Welcome COMPNAME | [ Log Cut ]

CALF Request for Applications (Round 2 - 2016).
1. Click the pencil icon to upload document(s):

2. After uploading all required documents(s), click Submit button
below and you will receive a submission confirmation email.

| % | Refresh

Description Uploaded Fil=

| #  Calflntent To Apply Intent to Apply-COMPNAME docx
#  CALF-Application
| #  Technology Roadmap
/"  Commerdalization Roadmap
| #  Combined-Roadmaps
#"  Historical Financials with Notes (FY 2013}
| #  Historical Financials with Notes (FY 2014
#  Historical Financials with Notes [FY 2015}
| #  Cumect Financials With Notes [Year TO Date)
/"  Finandial Projections with Narrative Azsumptions
| #  Bank Statement (Most Recent)
#  Capitalization Table
| & Am=
#  Inteflectual Property Table

| #  Team Compasition

#  EBvidence Of Board Notification

Do Mot click Submit until all
documents are uploaded.
This illustration is missing all

Application documents.

- Third Frontier
Ohlo Innovation Creating Opportunity
Uploading Application and Required Documents

Business Services | CALF RFP

Welcome COMPNAME | [ Log Out ]

CALF Request for Applications (Round 2 - 2016).
1. Click the pencil icon to upload document{s):

2. After uploading all required documents(s), click Submit button
below and you will receive a submission confirmation email.

| % Refresh
I
Description Uploaded File

| #  CalfIntemt To Apply Intent to Apply-COMPNAME.doc:

#  CALF-Application ICALF Application - COMPMNAME.pdf
| #  Technology Readmap Tech Rozdmap - COMPNAME pdf

#  Commerdialization Roadmap Commerdal Roadmap - COMPNAME pdf
| #  Combinad-Roadmaps

#  Historical Financials with Motes (FY 2013) FY 2013 Financials - COMPMNAME.pdf
| rd Historical Financials with Motes (FY 2014} FY 2014 Finandials - COMPNAME pdf

#  Historical Financials with Notes (FY 2015) FY 2015 Financials - COMPMNAME pdf
| #  Currect Financials With Netes (Year TO Date) (Current Financials - COMPNAME pdf

#  Financial Projections with Narrative Assumptions Projections- COMPNAME pdf
| r Bank Statement (Most Recent) Bank Statement - COMPNAME. pdf

#  Capitalization Table CAP Table - COMPNAME pdf
| & Asmstlist Assest List - COMPMNAME. pdf

#  Intellectual Property Table 1P Table - COMPNAME pdf
| #  Team Compasition Team - COMPMAME pdf

#  Evidence Of Board Notification Board Notification - COMPNAME pdf

If Roadmaps are included separately,
the "Combined Roadmaps” upload is
not required.

Since all documents are uploaded,
CLICK SUBMIT.
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